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Young Person’s Guide to Getting and Keeping a Good job

{continued)

Application for Employment
(Pre-Employment Questionnaire) (An Equal Opportunity Employer)

A. PERSONAL INFORMATION
DATE

SOCIAL SECURITY
NUMBER

NAME

LAST FIRST MIDDLE
PRESENT ADDRESS

STREET CITY STATE 71p
PERMANENT ADDRESS

STREET CITy STATE I
PHONE NO. ARE YOU 18 YEARS OR OLDER? [T YES 1 NO

ARE YOU EITHER A U.S. CITIZEN OR AN ALIEN AUTHORIZED TO WORK IN THE UNITED STATES?

B. EMPLOYMENT DESIRED

POSITION DATE YOU CAN START SALARY DESIRED

ARE YOU EMPLOYED NOW? IF SO, MAY WE INQUIRE OF YOUR PRESENT EMPLOYER?

EVER APPLIED TO THIS COMPANY BEFORE? WHERE? WHEN?

REFERRED BY

A AN Ot o NO. OF YEARS | DID YOU SUBJECTS
C. EDUCATION NAME AND LOCATION OF SCHOOL ATTENDED | GRADUATE? STUDIED

GRAMMAR SCHOOL

HIGH SCHOOL

COLLEGE

TRADE, BUSIN
CORRESPONDEN

JE SCHOOL

D. GENERAL

SUBJECTS OF SPECIAL STUDY OR RESEARCH WORK

SPECIAL SKILLS

ACTIVITIES (CIVIC, ATHLETIC, ETC

2 SAME OF WHICH INDICATES THE RACE, CREE

$OF GRIGIN OF RS,

s, MILITARY OR ENT MEMBERSHIP IN NATIONAL
NAVAL SERVICE RANK GUARD OR RESERVES
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Chapter 10: Avoid the Application Trap

E. FORMER EMPLOYERS. LIST BELOW LAST FOUR EMPLOYERS, STARTING WITH LAST ONE FIRST.

DATE
MONTH AND YEAR | NAME AND ADDRESS OF EMPLOYER SALARY POSITION REASON FOR LEAVING

FROM

TO

FROM

10

FROM

TO

FROM

TO

E. REFERENCES. GIVE THE NAMES OF THREE PERSONS NOT RELATED TO YOU, WHOM YOU HAVE KNOWN AT LEAST ONE YEAR.

YEARS
NAME PHONE NUMBER BUSINESS ACQUAINTED

b

G. PHYSICAL RECORD

30 YOU HAVE ANY PHYSICAL LIMITATIONS THAT PRECLUDE YOU FROM PERFORMING ANY WORK FOR WHICH YOU
ARE BEING CONSIDERED? 1Y NOIF YES, WHAT CAN BE DONE TO ACCOMMODATE YOUR LIMITATION?

IN CASE OF EMERGENCY, NOTIFY

ADDEESS PHONE NO.

“1 CERTIFY TH g h TAIN CATION ARE TRUE AND COMP
KNOWLEDGE ANE STAND THAT, IF EMPLOYED, FALSIFIED STATEM S ON HI]S XE’PE }( XHU\ SHALL BL
GROUNDS FOR E)I%\{ISS f\I

I AU iH{)E{ !’\E’\’Tf"i‘i“i(}?{ﬁ(?\? OF ALL ABOVE TO GIVE
‘ORMATIC

DAMAGE THAT

1 MAY, REGARDLES!
Y PRIOR NOTICE”

‘\; OF »‘{5 \%2{%% "S\D SAL/ xE‘} BE E’Fx%;‘\«“?‘é} Xi 3\2 5}‘:@5

DATE SIGNATURE

DO NOT WRITE BELOW THIS LINE

DATE

HIRED 1 WO POSITION _ DEPT.

SALARY/WAGE DATE REPORTING TO WORK

APPROVED:

b
L

DEFT. HEAD
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